How to Register:

· Go to www.cash.volunteerhub.com 
· Click on “Register”
· Follow the directions on the screen
· Once registered, you will be taken to the Events page where you can sign up for trainings and shifts. (see image below)
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*NOTE* - When registering you MUST select the volunteer position(s) AND the site location(s). 

[image: image2.png]Select the groups below that apply to you
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[ Action for a Better Communty (49 Stane St. Roch )
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To proceed with registration click "Next” below.
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How to sign up for trainings

· Please choose a training session(s) from the 2010 Course Offerings Schedule. 

· Available online at http://www.empirejustice.org/assets/pdf/cash/2010-training-schedule.pdf. 

· Once you are registered the site will take you to the event screen 
· Choose your desired training session from the Events list. Click on “Sign up” and follow the instructions. (see image below)
· If it says “Reserved” rather than “Sign Up” that means you did not choose a volunteer position. Please go back and edit your registration by clicking on “my account” on the upper right hand corner underneath the C.A.S.H. logo.

 *NOTE*: If registering for tax prep trainings, please register for each session. (I.e. Basic A- sessions 1, Basic A session 2, Basic A session 3 and Basic A session 4) 

[image: image3.png]AllEvents > TAX SEASON TRANNG > Tax Preparation Training >
Basic A-1 through A-4
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Tax Prep Basic A - Session 1 of 4
Monday. January 4. 2010, 1:00pm - 5-00pm (4 hours)

This 16 hour course is required for all new C A 'S H. tax preparers. I teaches volunteers
all aspects of federal and NY state tax preparation for the low income filer. You must
register for all 4 sessions in order to complete the training.

Tax Prep Basic A - Session 2 of 4
Wednesday. January 6. 2010, 1-00pm - 5-00pm (4 hours)

This 16 hour course is required for all new C A'S H. tax preparers. I teaches volunteers
all aspects of federal and NY state tax preparation for the low income filer. You must
register for all 4 sessions in order to complete the training.

Tax Prep Basic A - Session 3 of 4
Monday. January 11, 2010, 1:00pm - 5:00pm (4 hours)

This 16 hour course is required for all new C A 'S H. tax preparers. I teaches volunteers
all aspects of federal and NY state tax preparation for the low income filer. You must
register for all 4 sessions in order to complete the training.

Tax Prep Basic A - Session 4 of 4
Wednesday. January 13, 2010, 1:00pm - 5:00pm (4 hours)

This 16 hour course is required for all new C A'S H. tax preparers. I teaches volunteers
all aspects of federal and NY state tax preparation for the low income filer. You must
register for all 4 sessions in order to complete the tr





How to sign up for shifts

· On the Events page, shifts are listed after trainings, towards the bottom of the page. 

·  They are categorized by site location and shift time. (see image A)
· Figure out what site, day(s) and time you want to volunteer. (i.e. Mon. afternoons in Henrietta)
· Under the site location, click on that day/time and sign up for each individual shift. (see image B)
Image A

[image: image4.png]C.A.S.H. Henrietta (South Town Plaza)
Henrietta C.A.S.H. Advisor Shifts

1 Henrietta - C.A.S.H. Advisor - Mon. Afternoon

2 Henrietta - C.A.S.H. Advisor - Mon. Evening

3 Henrietta - C.A.S.H. Advisor - Tues. Afternoon

4 Henrietta - C.A.S.H. Advisor - Tues. Evening

5 Henrietta - C.A.S.H. Advisor - Wed. Afternoon

6 Henrietta - C.A.S.H. Advisor - Wed. Evening





Image B

[image: image5.png]AllEvents » ETCITax Prep Program > C.A.S.H. Henrieta (South Town Plaza) > Henrietta C.A SH. Advisor Shits >
1 Henrietta - C.A.S.H. Advisor - Mon. Afternoon
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Monday Afternoon Shifts
Monday. January 25 2010, 1:30pm - 5:30pm (4 hours)

(3 slots left)

Please note. this shit starts 30 minutes before the site opens to the public.

Monday Afternoon Shifts
Monday. February 1. 2010, 1-30pm - 5:30pm (4 hours)

(@ slots left)

Please note. this shit starts 30 minutes before the site opens to the public.

Monday Afternoon Shifts
Monday. February 8. 2010. 1-30pm - 5:30pm (4 hours)

Please note. this shit starts 30 minutes before the site opens to the public.

(@ slots left)




